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JOB DESCRIPTION

	Job Title:

Framework Partnership Coordinator/ Advisor Monitoring, Evaluation and Learning (MEL)
Learning & Performance unit
	Division:
IPPF European Network  
_____________________________


	Location:
Brussels

	Responsible to:  
Director Programme & Performance
	Date:
February 2022


	1.	JOB PURPOSE

	Describe why the job exists

	
The Framework Partnership Coordinator ensures smooth internal coordination across departments as well as the MEL component of our Framework Partnership Agreement (FPA) under the EU Citizens Rights and Values Programme.  The FPA encompasses multiple aspects of our work in the EU, thus the position requires excellent internal coordination skills and the ability to work cross organizationally to mould disparate strands of work into one comprehensive initiative. In addition, the person will contribute to and support a strengthened knowledge sharing and learning culture (organizational and programmatic) in the region and across IPPF.


	2.	KEY RESPONSABILITIES 

	

	
· Evaluate the delivery of key milestones and outputs set out in the annual workplan of the operating grant, supporting delivery of the FPA across the different units
  
· Design and implement an MEL system for the overall FPA and annual operating grants using conceptual models/frameworks to help make it a robust system that meets organisational and donor needs.

· Serve as the primary contact point for the dissemination of European Commission information/updates by our focal point at the EC and as the conduit for information/updates to be relayed to them. 

· Collaborate with the finance department to oversee the project budget, ensuring planned expenditure is in line with donor financial and legal regulations 

· Organise the submission of the annual operational plan, budget proposal and donor reports in line with donor requirements.

· Feed into to the design and coordination of knowledge sharing across the IPPF Secretariat ensuring that learnings are shared and initiatives are rolled out in the Regional Office 

· Advise teams across the regional office on strengthening knowledge management and learning in the Member Associations (MAs) of the region and provide advice/support to MAs more directly when feasible.

· Provide insights that contribute to the strengthening of systems and processes that measure and monitor results across all level of the Federation. 
· Provide MEL input to resource mobilization and proposal writing.
· Uphold the IPPF Code of Conduct

· Take collective responsibility for safeguarding


	
3.	QUALIFICATIONS & PROFESSIONAL EXPERIENCE

	

	· A university degree in in a relevant subject area  
· EU citizenship or valid work permit for Belgium

Experience/proven track record in the following areas is a requirement: 

· 3-5 years of relevant experience (project coordination, M&E, organisational learning, knowledge management), ideally in an (international) NGO environment
· Evidence of professional contribution to the creation and maintenance of knowledge management systems and/or processes which promote learning and optimise performance

Experience in the following area is desirable:
· Coordination/ management of EC framework agreement and/or projects  
· Experience working with organisations in Central and Eastern Europe and Central Asia
· Gender transformative programming and/or policy (including SGBV).
· Knowledge of sexual and reproductive health and rights

	
4. SKILLS and PERSONAL COMPETENCES

	

	· Advanced oral and written communication skills and fluent English is essential 
· Strong project coordination skills and ability to multi-task
· Proven ability to structure and take initiative  
· Excellent time management and organizational skills to meet multiple deadlines
· Facilitation skills, including in a virtual / online context
· Ability to work comfortably in a matrixed organisation, aligning geographic and restricted donor contextual needs with global MEL and reporting requirements
· Strong team spirit as well as ability to work independently 
· Advanced interpersonal – articulate and diplomatic – in particular to work within a network of multi-cultural staff and stakeholders. Ability to interact with diverse groups and communicate with officials and/or donors. 
· Open minded, empathic, flexible and hands-on
· Commitment to gender equality, sexual and reproductive rights, diversity and non-discrimination and youth participation are a must. 




